ABTOHOMHASI HEKOMMepUYecKast 00pa3oBaTe/IbHAsI OPTaHN3ALUS
JOMOJIHUTEILHOro npodeccunoHanbHOro oopazoanus Yuebuniii uentp «ATOH»

YTBEPKIAIO
JlupekTop

MOJIOKEHUE O 3AIMTE NEPCOHAJIBHBIX TAHHBIX
B AHOO AIT0 ¥II «<ATOH»



1. OBIIME ITOJIOKEHUSA

1.1. Hacrosmmee IlomoxkeHue ycTaHaBIMBAaeT MOPSAOK IMOJy4YeHHUs, ydeTa, oOpaOOTKH, HAKOIUICHUS,
UCIIOJIb30BAHUSl M XPaHEHHUS JOKYMEHTOB, COJEP)KalIUX CBEACHMS, OTHECEHHBIE K IEPCOHAIBHBIM
naHHBIM pabotHuKOB U ciymareneiit AHOO 1O VII «ATOHy, nanee YupexaeHue, a Tak e BEICHHS
JUYHBIX el pa0OTHUKOB YUpEXKIEHUS B COOTBETCTBHHM ¢ TpymoBbIM Kojekcom P®, denepaibHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 "O nepconanbHbIx gaHHbIX', [locTranoBinenuem IlpaButenscrsa PO
or 17.11.2007 Ne 781 "O6 yrtBepxkaenuu [lomoxxeHuss o0 obecrieueHUH 0€30MACHOCTH MEPCOHATBHBIX
JaHHBIX MpU UX 00paboTke B HMH(OPMAIMOHHBIX CHCTEMax IEPCOHAJbHBIX NaHHBIX'", DenepabHbIM
3ak0HOM OT 29.12.2012 No 273-®3 "OO6 obOpazoBanuu B Poccuiickoit @enepamuu', [locranoBneHneM
[TpaButenscTtBa PD ot 15.09.2008 Ne 687 "O6 yrBepx)kaeHuu Ilonoxenuss 06 0coOEHHOCTAX 00paboTKH
NEPCOHAIBHBIX JIaHHBIX, OCYILIECTBIsieMO 0e3 HCHOJIb30BaHUS CPEICTB aBTOMATHU3alUMHU', WHBIMU
HOpMaTUBHO-TIpaBoBbIMU akTamu. Llens HacTosmiero [lonoxenus - 3amuTa MepcoHaIbHBIX JAaHHBIX OT
HECAaHKI[MOHUPOBAHHOIO JOCTYIIA U Pa3JIalllCHHUS.

1.2. Hactosimee [lonoxenue nmpuHuMaeTcs v yrBepkaaercs JJupekropoM YupexaeHus.

1.3. Hacrosmee Ilonoxenue siBisieTcsi 00s3aTeNbHBIM ISl UCTIOJIHEHHUSI BCEMU YYaCTHUKaMH y4eOHOTO
npouecca YupexaeHus.

1.4. Hacrosiee [lonoxxenue SBISIETCS JTOKATbHBIM AKTOM Y UpEXKICHUS.

2. IOHATHUE U COCTAB NIEPCOHAJIBHBIX JAHHBIX

2.1. Tlom mepcoHambHBIMU [aHHBIMH pPAa0OTHUKOB TIOHUMAeTcs HMHPOpMAIus, HEoOXoaumast

paboToIaTeNi0 B CBS3U C TPYAOBBHIMH OTHOIICHUSMH M KacaroIasicsi KOHKPETHOTO pabOTHUKA, a TaKkKe

cBefieHUsT O  (akTax, COOBITUSIX HW  OOCTOATENhCTBAX JKU3HM  pPAa0OTHHUKA,  IMMO3BOJISIOIINE

UACHTU(DUIIMPOBATH €TO JTHYHOCTD.

2.2. IlepcoHanbHBIMU AAaHHBIMH PAOOTHHKA SIBIISTFOTCS:
® [aCIOPTHHIC JAHHBIC;
e IHH;

® KOmus JOKyMEHTa 00 00pa30BaHMUM, CTICIIUATBHOCTH, KBATM(PUKAIMKA WM HATUIHH CIEIHATBHBIX
3HAHUM;

® aHKCTHBIC IaHHBIC, 3aIIOTHCHHBIE MPU MOCTYIJICHUH Ha PaboTy;

® TpyIOBas KHUKKA pabOTHUKA,

® KONMWW TIPUKA30B O TMpUEMe, NEPeBOJax, YBOJbHEHWM, TOBBIIMICHUS 3apaOOTHOM IIIaThI,
MIPEMHUPOBAHNH, TTOOIIPEHUSIX W B3BICKAHMSIX;

® 3asBJICHHS, OOBSICHUTEIBHBIC U CITY>KEOHBIE 3aITUCKU;

® JIOKYMEHTHI O IPOXOXJACHUN PAOOTHUKOM aTTECTALUU, TIOBBIIIICHHS KBATH(DUKAINY;

®  CBEJICHUS O TPYJOBOM U OOIIEM CTaXe;

® CBEJCHUS O MPEIBIAYIIEM MECTE pabOTHI,

® CBCJICHUS O CEMEIHOM IOJIOKEHUH U COCTAaBE CEMBH;

® aJgpec MecTa KUTENbCTBA,

e HOMEp JOMAIIHETO, COTOBOTO TenedoHa;

e cCBelcHUS O 3apabOTHOM IUIaTe COTPYAHHMKA, COIMAIBHBIX JIbIOTaX, HAJIMYAHA CYIUMOCTEH,
pe3yabTaTax MEIUIIMHCKOTO 00CIeIOBaHuUs Ha TIPEAMET OCYIIECTBICHHS TPYAOBBIX (YHKIIHIHA;



HWHBIC JOKYMCHTBI, COACPKAIIUC CBCACHUSA O pa6OTHI/IKe, HaXOXKIACHUC KOTOPBLIX B JIMYHOM OCJIC
paboTHHKAa HEOOXOMUMO JUIS JTOKYMEHTAILHOTO O(MOPMIICHHUS TPYAOBBIX IMPABOOTHOIICHHH C
pabOTHUKAMH.

2.3. K mnepcoHanpHBIM JaHHBIM OTHOCHTCS JOKYMEHTHpOBaHHas WHGOpMalus, cojaep)Kamascs B

KOHKDPETHBIX JTOKYMEHTax.

JIOKyMEHTBI, CojiepKallie nepcoHalbHbIe TaHHbIe pAaOOTHHKA:

AQHKETHbIC JAHHBIE, 3allOJIHEHHbIE PAOOTHUKOM IIpU IOCTYIJIEHMHM Ha paboTy (B TOM HHUCIE
aBTOOHMOrpadusi, CBEACHUS O CEMEHHOM IOJIOKEHUH, MepeMeHe (paMuiny, HaTuduu JeTed u
VK/IMBEHIIEB;

TPYAOBOI AOTOBOP;

IIPUKA3bI 110 JINYHOMY COCTaBY;

TPYAOBasi KHIKKA;

JMYHOE JETIO;

KOIMsI AaCIopTa;

KOIIUS CTPAaXxOBOI'0 CBUAETEIBCTBA TOCYJaPCTBEHHOIO IEHCHOHHOT'O CTPaXOBaHUS;

KOMHsI JIOKYMEHTOB BOWHCKOTO Yy4eTa JUIsi BOGHHOOOS3aHHBIX U JIMII, MOJUIEkKAIIUX MPU3bIBY Ha
BOCHHYIO CITyXk0Y;

nu4dHas kaptouka padotauka (T 2), potorpaduu;

KOMUsl JOKYMEHTOB 00 00pa30BaHUU, KBATHU(PHUKAIIUU WK HAIUYUH CTIeHHaTbHBIX 3HAHUI;

UHBIE JIOKYMEHTBI, IpEJCTaBiIsieMble pAaOOTHUKOM (CIpPaBKH, pe3lOME, pEeKOMEHAAlNH,
XapaKTepUCTUKHU, TPaAMOTHI U Ap.);

MaTepHalbl CIIY)KEOHBIX TPOBEPOK M pacciaeIOBaHUML;

JIOKYMEHTBI O COCTaBe€ CeMbU PAOOTHMKA, HEOOXOIMMBIE Ui MPEIOCTABICHUS €My TapaHTui,
CBSI3aHHBIX C BBIMIOJHEHHEM CEMEHHBIX 00sS3aHHOCTEH;

MEJIMIMHCKUE CIPaBKU O COCTOSHUU 370POBbsi HAa NOpPEIMET TOJHOCTH K OCYIIECTBIIEHHUIO
TPYIOBBIX 00513aHHOCTEN;

JIOKYMEHTBI O COCTOSIHMM 3[10POBBS JI€TEN U ApYrux OJIM3KUX POJCTBEHHUKOB, KOTJIAa C HATMYUEM
TaKUX JJOKYMEHTOB CBS3aHO MPEAOCTABICHUE PAOOTHUKY KaKUX-JIMOO rapaHTHI U KOMIIEHCALUH;
JIOKYMEHTBI, TOJATBEPKJIAIOLIME IpPaBO HA JIONOJHUTEJIbHbIE TAPAaHTUM M KOMIIEHCALIUU IIO
OTIpENIeICHHBIM OCHOBAHHUSM, MPEIYCMOTPEHHBIM 3aKOHOAATENBCTBOM (00 WHBAIMIHOCTH,
JIOHOPCTBE, HAX0XKJACHUM B 30HE BO3/ECHCTBUS pajMallud B CBs3M € aBapuedl Ha YepHOObUIBCKOM
ADC);

JIOKYMEHTBI 0 O€peMEHHOCTH paOOTHUIIBI M BO3pacTe JeTel i MpeAOCTaBICHUs MaTepH (0TI,
UHBIM POJICTBEHHUKAM) YCTAHOBJIEHHBIX 3aKOHOM YCJIOBUH Tpy/la, FapaHTUH, KOMIIEHCALUi;
Jpyrue TOKYMEHTHI, COJIeprKalllle IepCoHaNbHbIC JaHHbIe pa0OTHUKA.

2.4. K nepcoHalbHbIM JAHHBIM CIIyIIATEJIEH, MOIy4aeMbIMU Y UPEKICHUEM U MOIJIEKALTUM XPaHEHUIO B

VYupexaeHun B TMOPSAIKE NPEAYCMOTPEHHOM JEWCTBYIOIIMM 3aKOHOAATEIBLCTBOM M  HACTOSIIUM

[TomoxxeHneM, OTHOCSTCS CIICTYIOIITUE CBEICHUS:

JIAaHHBIE JIOKYMEHTOB, YI0CTOBEPSIONIUX JIMYHOCTh CIIyliaTelis (JaHHbIE MaciopTa);

JIAaHHBIE JIOKYMEHTOB O MECTE TIPOKUBAHMUSI;

JIAaHHBIE W KOIHMH JIOKYMEHTOB 00 O0Opa30BaHMHM, CIEIUATLHOCTH, KBATU(UKAIIUN WA HATUIHH
CHeIHUAIIFHBIX 3HAHUIA;

MCIOIUIIUHCKHUC CHpaBKI/I O COCTOAHUHN BI[OpOBb}I;



2.4. JloxyMeHThl, yka3zaHHele B 1. 2.2., 2.3., 2.4. mnacroswmero [lonoxenus, sBIAIOTCA
KOH(I)I/I,Z[GHLII/IEUIBHBIMI/I. Pexum KOH(I)I/I,ZleHLII/IaJIBHOCTI/I NEPCOHANIBHBIX JAaHHBIX CHUMACTCA B ClIydasdX HUX
0663JII/I‘II/IB3.HI/I$I HJIU 110 UCTCUYCHHUU CPOKa XPpaHCHUS, CCIIM NHOC HC OMPCACIICHO 3aKOHOM.

3. CbOP, OBPABOTKA U XPAHEHHUE INIEPCOHAJIBHBIX IAHHBIX

3.1. O6paboTka MEepCOHAIBHBIX [AHHBIX PAOOTHHKA - 3TO IMOJyYEHHE, XPaHCHHE, KOMOMHUPOBAHWE,
nepeaaya Wiu Jrd0e Ipyroe CIoab30BaHUE EPCOHANBHBIX JaHHBIX paOOTHHKA.

3.2. Coop n 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS MCKIIOYUTEIBHO B IENISIX 00ecreueHus
COOJIIO/ICHHSI 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, 0OECHIEUeHUs WX JTHMYHOW 0E30MacHOCTH,
KOHTPOJISI KAUueCTBAa BBIMOIHAEMON paboThl U 00y4YeHHUs1, 00eCTIeUeHUsI COXPAaHHOCTH UMYIIIECTBA.

3.3. Bce mepcoHanbHbIe NaHHBIE PaOOTHHUKA, CIyIIATeNs CJIEeIyeT IMoJiydyaTb y Hero camoro. Eciu
NepCOHAIbHbBIC JJAHHBIE BO3MOXKHO MOJYYHUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK WM CIIyIIATENh
JIOJDKHBI OBITh YBEIOMJICHBI 00 9TOM 3apaHee U OT HUX JIOJIKHBI ObITh MOTy4€Hbl IICbMEHHBIE COTJIACHS.
VYupexxeHue IOKHO COOOIUTh PabOTHUKY O LEJSAX, HPEANoiaraéMblX HCTOYHHMKAX M CIIOCOOax
IOJy4EeHUsl TMEPCOHAIBHBIX JAHHBIX, a TAKXXE O XapaKTepe MOJUIekKallUX IOJIY4YEHUIO MEePCOHAJIBHBIX
JTAHHBIX U MOCIIEACTBUAX OTKa3a pabOTHHUKA JaTh MUCbMEHHOE COIJIACHE Ha MX MOIy4YEHHE.

3.4. Yupexnenue He MMeEeT IpaBa MOJIy4aTh U 00pabaThiBaTh MEPCOHAILHBIE JaHHBbIE PaOOTHHUKA,
CJIyIIATENsl O ero MOJUTHUECKUX, PETUTHO3HBIX U UHBIX YOKACHUSX U YaCTHOM JKU3HHU.

He ponyckaercst cOop, XpaHeHHe, HCIOJIb30BaHHE WHOOPMAIMM O YacTHOW OKM3HH, a pPaBHO
uHpOpMaLlMY, HAPYIIAIOUIEH IUYHYI0 TailHy, CeMeWHyl0 TaiiHy, TalHy TIepenucky, TelepOHHBIX
MIEPETOBOPOB, MMOYTOBBIX, TeJerpadHbIX U HHBIX COOOIIEHNH (PU3NYECKOTO Jinlia Oe3 ero coriacus, Kpome
KaK Ha OCHOBaHUM CyJeOHOro pemeHus. B cioydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMHU
TPYIOBBIX OTHOIIIEHUM, B COOTBETCTBHH €O cT. 24 Konctutymuu Poccuiickoit denepamnuu paboToaaTeNnb
BIIpaBe Mojy4yarb U 00pabarhiBaTh JaHHBIE O YACTHOW KM3HU paOOTHUKA TOJBKO C €ro MHCHhMEHHOTO
corjiacus.

3.5. VupexaeHue He HMEET IpaBa MOJy4yaTh U 00pabaThiBaTh IMEpPCOHAIbHBIC NaHHBIE PaOOTHHKA,
CIIyHIaTeNsi O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX WJIM €ro MPOQCOI03HOMN AeATENbHOCTH, 32
UCKITIOUEHHEM CITy4aeB, MPEAYCMOTPEHHBIX (peepalbHbIM 3aKOHOM.

3.6. PaGoTHUK, ciymIaTens IpeA0CTaBIsAeT Y UpeKASHUIO TOCTOBEPHBIE CBEICHHS O cebe.

PaGoronarens mpoBepsieT TOCTOBEPHOCTh CBEACHUI, CBEpss AaHHBIE, IPEAOCTaBICHHbIE pAOOTHUKOM, C
UMEIoUTUMUCS Y paOOoTHHKA JoKyMeHTaMu. [IpenocTaBienne pabOTHUKOM MO/UIOKHBIX JOKYMEHTOB MU
JIOKHBIX CBEACHUU MpPU MOCTYIUICHUHM Ha PaloOTy SIBISETCS OCHOBAHUEM /Il PACTOPKEHUS TPYIOBOTO
JI0rOBOpA.

3.7. TlepcoHanbHble JaHHBIE O PAOOTHUKAX M CIYIIATENSX XPaHATCA HAa OyMaKHBIX M AJIEKTPOHHBIX
HOCHUTEIISIX B JIeNIaX, KapTOTEKax a, a TAKXKE B AJIIEKTPOHHOM BUJE B AIMUHHCTPALUU C OrpaHHYCHHBIM
JOCTYIIOM.

3.8. Ilpu mpuHATHM pEUIeHUH, 3aTparvBalOUIMX MHTEPEChl pabOTHHKA, paboToAaTeNnb HE MMEET IpaBa
OCHOBBIBAaThCSI HA MEPCOHANBHBIX JAaHHBIX PaOOTHHKA, MOJTYYEHHBIX UCKIIOYHUTEIBHO B pe3yibTaTe MX
aBTOMAaTU3UPOBAHHOM 00pabOTKM MM JIEKTPOHHOTO TOITY4EHUS.

3.9. Tlocne u3naHus MpUKasza o0 MpreMe Ha padoTy Ha paOOTHHKA oopMiIseTcs JudHas kaptouka T 2 u
JUYHOE Aen0. JInuHble fena 1 TUYHbIE KApTOUKU paOOTHUKOB XpaHATCA B AIMUHUCTPALUH.

3.10. JInunsle nena AupekTopa, 3aMeCTUTENEH TUPEKTOpa, pabOTHUKOB, MMEIOLINX TOCY/IapCTBEHHBIE U
UHBIC 3BaHUS, MPEMHUM, HArpajbl, YUCHbIC CTENEHH M 3BaHUS, XPaHATCS MOCTOsSHHO. JIMuHble nena
OCTAJIbHBIX PAaOOTHUKOB XpaHATCA B TedeHue 75 ner. JIuuHble KaTOYKHM paOOTHHUKOB, YBOJICHHBIX,
XpaHATCs B YupexaeHuu B Tedenne 50 JeT ¢ 1aThl yBOJIbHEHUS.



4. MNEPEJAYA INEPCOHAJIBHBIX TAHHBIX

4.1. TlepcoHanbHble JaHHBIC SIBISAIOTCS KOH(PUICHIMAIBHON, CTPOro OXpaHseMol HH(OpMaIHe.
OO01menocTyMHBIE TIEPCOHANIBHEBIE TAHHBIC — MEPCOHATBHBIC JaHHBIE, K KOTOPBIM C COTJIacUsl paOOTHHKA,
BJIQJIeTIbIIa TIEPCOHANIBHBIX TaHHBIX, TPEIOCTABIICH JOCTYII KPYTY JUI[ WK Ha KOTOPBIE B COOTBETCTBHH C
dbenepalbHBIMU 3aKOHAMHU HE PacIpoCTpaHseTcs TpeOoBaHue cOOM0aeHUsT KoHpuaeHnnansHocT. Kpyr
JOJIKHOCTHBIX JIMI], UMEIOIINX IOCTYH K NEPCOHANbHBIM JaHHBIM pabOOTHHKA, ycTaHoBJeH B 1.6.1.1.
HacTtosmero IomoxeHus.

4.2. Ilpu nepenaye NepCcOHANBHBIX JaHHBIX pabOTHUKA paboToAaTeNb AOKEH COOJII0NATh CIEAYIOLUe
TpeOOBaHUS:

e He coo0marh MepcoOHANbHBIC JaHHBIC PAOOTHHUKA TPEThEW CTOpOHE 0€3 MUCHhMEHHOTO COTJIACHs
paboTHUKA, 32 UCKJIIOUEHUEM CITy4aeB, KOTJa 3TO He0OXO0IMMO B LENSIX MPEIyNpPekKIeHUs YTPO3bI
YKU3HU U 37I0POBBIO PAOOTHHKA, & TAKXKE B CIy4YasX, YCTAHOBICHHBIX (peiepalibHbIM 3aKOHOM;

e He cooluiaTh MEepCOHANbHBIE aHHbIE PAaOOTHHUKA B KOMMEPUYECKUX IIeJIAX 0e3 ero MuCbMEHHOTrOo
coryacus;

® MpEeAYNpPEeIuTh JIUI, MOTYYAOIIUX MEePCOHANBHBIC TaHHBIE Pa0OTHUKA, O TOM, YTO 3THU JAHHBIE
MOTYT OBITh MCIIOJBb30BaHbI JUIIb B IEJIAX, A KOTOPHIX OHH COOOIIEHBI, U TPeOOBaTh OT ATHX
JIUI] TIOATBEPKAEHUST TOrO, YTO 3TO MpaBuUiio cobmojaeHo. Jluia, nomydaroniye nepcoHaabHbIe
JlaHHbIE pPa0OTHWKaA, 00s3aHBI COONMIOAATh KOH(DHMACHIIMAILHOCTh. JlaHHOE TOJIOKCHHE He
pacrpocTpaHsieTcsi Ha 0OMEeH MepPCOHATbHBIMU JaHHBIMUA PAOOTHUKOB B MOPSIIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMU;

e paspemath JOCTYH K  [EPCOHAIbHBIM  JaHHBIM  PaOOTHUKOB  TOJBKO  CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, [TPH 3TOM yKa3aHHBIE JIMLA JOJIKHBI UMETh MTPAaBO MOIYy4aTh TOIBKO Te
NEPCOHAIBHBIE JaHHbIE DPAOOTHHKA, KOTOPbIE HEOOXOMUMBI [Isl BBIMOTHEHHUS KOHKPETHBIX
byHKIH;

e He 3alpalirBaTh UHGOPMAIMIO O COCTOSHUU 3/J0pPOBbs PaOOTHHMKA, 32 HCKIIOYEHHEM TeX
CBEJICHHIA, KOTOPBIE OTHOCSITCSI K BOIIPOCY O BO3MOKHOCTH BBHITIONHEHUS PAOOTHUKOM TPYIOBOU
GyHKIUY;

e [iepelaBaTh IMEPCOHANbHbIE JlaHHblE pPAOOTHHMKA TMPEACTaBUTENSIM pAOOTHUKOB B TOPSJKE,
yCTaHOBJIEHHOM TpynoBbiM Koaekcom P®d, m orpanuumBath 3Ty HH(DOpPMALMIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JTaHHBIMH PAOOTHHMKA, KOTOpPbIE HEOOXOMMMBI ISl BBITIOJHEHUS YKa3aHHBIMHU
MPEICTABUTEISIMEA UX (YHKIIHIH;

® OCYLIECTBIISATH MepeAady NEepCOHANbHBIX JaHHBIX PA0OTHHMKA BHYTPH YUpeXKIEHUS B MOpPSAKE,
YCTaHOBJICHHOM HacTOsAIUM [lomoxeHneMm.

5. TIPABA U OBA3AHHOCTHU PABOTHUKA, CJOYIIATEJIA

5.1. PaGOTHHK ¥ CiTylIaTellb UMEIOT IIPaBo:

5.1.1. Ha monnayto uHGOpMAIIIO O CBOMX MEPCOHAIBHBIX JTaHHBIX U 00pab0TKE ITUX JaHHBIX.

5.1.2. Ha cBOOOIHBIN OecIIaTHBIN JTOCTYN K CBOMM MEPCOHATBHBIM JIaHHBIM, BKJIIOYas MPaBO Ha
noJlyueHue Komuil J1r000# 3amucu, coliepskalleil nepcoHaabHble JaHHBIE COTPYIHUKA, 32 UCKIIOYEHHEM
CIIy4aes, IPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM PO.

5.1.3. TpeboBaTh 00 MCKIIOYEHUN WJIM WCIPABICHUU HEBEPHBIX MJIM HEMOJHBIX MMEPCOHATBHBIX
JaHHBIX, a TaKKe HaHHBIX, OOpabOTaHHBIX C HapylIeHWEM TpeOOBaHUM, ONMPEIEICHHBIX TPYAOBBIM
3aKOHOJATEeNbCTBOM. [Ipu oTKa3ze paboTomaresnss MCKIIOYUTH WIM HCIPABUTh IMEPCOHAJIbHBIC JaHHBIC



COTPY/ZIHHKAa OH HMMEET NpPaBO 3asBUTh B NMHCHMEHHOW (opme paboTodaTenro O CBOEM HECOTJIACHH C
COOTBETCTBYIOIIUM OOOCHOBAaHMEM TaKOTo Hecornacusi. [lepcoHanpHbIe JaHHBIE OLIGHOYHOTO XapakTepa
COTPYAHHUK UMEET MPABO JOMOJHUTH 3asIBIIEHUEM, BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3pEHHS.

5.1.4. TpeboBatb 00 M3BELICHUH YUpPEKICHUEM BCEX JIMI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHBbIC WJIM HEMOJHBIE IEePCOHANbHBIE JaHHBIE COTPYIHUKA, 000 BCEX MPOU3BENEHHBIX B HUX
UCKJTFOUEHUSIX, HCIIPABIICHHUSIX FITU JTOTIOJTHEHHSIX.

5.2. PaGOTHHK ¥ CITyIIaTeslb 00sS3aHbI:

5.2.1. TlpeactaBnsaTh YUpeKICHHUIO JOCTOBEPHBIE CBEJICHUS O ce0e B MOPSAIKE, MPETyCMOTPEHHOM
3aKOHOIATENLCTBOM PO.

5.2.2. CBOEBpEMEHHO B Pa3yMHBIN CPOK, HE MPEBBIMAIONMN 5 nHEH, coo0mars 00 M3MEHEHUN
CcBOMX mepcoHanbHbIX AaHHbIX (DPMO, azapeca, macmopTHBIX AAaHHBIX, CBEJCHMH 00 0Opa3oBaHHHU,
COCTOSIHUU 370POBBS (TIPH BBISIBICHUU MPOTUBOIMOKA3aHUI Uil BBINOJHEHHUST paboThl, 00yCIOBICHHOMN
TPYAOBBIM JIOTOBOPOM U T.II.).

6. JOCTVYII K IEPCOHAJIBHBIM TJAHHBIM

6.1 JlocTyn K NepCOHATIbLHBIM TaHHBIM BHYTPH Y UPEKIECHUSI UMEIOT:

6.1.1. IupekTop, 3aMeCcTHUTENN IUPEKTOpa (B paMKax CBOUX JOJKHOCTHBIX OOS3aHHOCTEH).
YKkazaHHBIE JIMIIA BIIPABE M0JIy4aTh T€ EPCOHAIbHBIEC JaHHBIE PA0OTHUKA, KOTOPBIE HEOOXOIUMBI JUIS
BBINOJIHEHUS] KOHKPETHBIX (YHKIIUI.

6.1.2. Cam HOcuTenb naHHBIX. [10 MUCHMEHHOMY 3asBIECHUIO YUpexkIeHHE 0043aHO B CPOK HE
MO37HEEe TpeX IHel cOo JAHS IM0Jayd 3asBIICHUS BBIIATh €My KOIWU JOKYMEHTOB, CBSI3aHHBIX C €ro
pabotoii (komuu MpuKasza o npueMe Ha paboTy, MPUKA30B O MEPEBOIax Ha JAPYTyI0 padoTy, mpuKaza oo
YBOJILHEHUU C paOOThI; BBIMUCKH U3 TPYAOBON KHUYKKH, CITPABKHU O 3apabO0THOM 1iiaTe, epruoae padoTsl y
JaHHoro paboronarenst u Ap.). Komuu HOKyMEHTOB, CBSI3AHHBIX C pabOTOM, TOJKHBI OBITH 3aBEPEHBI
HaJJIeXKalM o0pa3oM U MPe0CTaBIAThECA PAOOTHUKY O€3BO3ME3/IHO.

6.2. JlocTyn K epcoOHAIbHBIM ITaHHBIM BHE Y UpPE)KICHUS UMEIOT:

6.2.1. TocynapcTBeHHbIE OpTaHbl B COOTBETCTBUH C HAIIPABICHUAMH UX JEATEIbHOCTH:
e ynpasneHHe MunucrepcrBa oopazoBanusi Hosocubupckoit obnactu;
® HaJOroOBbIE€ MHCIIECKIUH;
® IIPaBOOXPAaHUTEIHHBIC OPraHbl;
® OpraHbl CTaTUCTHKU;
® CTpaxoOBbIE€ ar€HTCTBA;
® BOCHKOMATHI;
® OpraHbl COLMAIBHOTO CTPAXOBAHUS;
® TICHCHOHHBIC (DOHIBI;

e [0/pa3/ielIeHNUs] MyHUIIUIIAJbHBIX OPIaHOB yIIPaBJICHHUS.

6.2.2. Ipyrue opranuzanuu. CBeneHust 0 paboTalomeM COTPYIHUKE HIIM YK€ YBOJIEHHOM MOTYT
OBITH MPEIOCTABIEHBI IPYIOl OpraHU3alUU TOJIBKO C MUCHMEHHOTO 3arpoca Ha OJaHKe OpraHu3aluu C
MPUJIOKEHUEM KOIUH 3asBJICHUs paOOTHHUKA.

6.2.3. PoactBeHHMKHM M ujeHbl ceMeil. llepcoHayibHbIe NaHHBIE COTPYJHHKAa MOTYT OBITH
IPEJOCTaBICHBl POJACTBEHHUKAM WM WIEHAM €r0 CEMbH TOJIBKO C MUCHBMEHHOTO Pa3pelIeHUs CaMoro
COTPY/AHHUKA.



7. 3AIIUTA ITIEPCOHAJIBHBIX JTAHHBIX

7.1. B nensix obecnieueHust COXpaHHOCTH U KOH(UACHINAILHOCTH IEPCOHANTBHBIX JAaHHBIX PAOOTHUKOB U
ciymaTeneii Bce omepanuu 10 0O(GOpMIICHHUIO, (OPMUPOBAHMIO, BEICHUIO M XPAHEHHUIO JaHHOMN
WH(GOPMAIIUU JTOJDKHBI BBITIOTHATHCS TOJBKO COTPYIHUKAMH Y UpPEXKICHUS, OCYIIECTBISIONUME JaHHYIO
paboTy B COOTBETCTBUHM CO CBOUMH CIYKEOHBIMH OOS3aHHOCTAMH, 3a(UKCHUPOBAHHBIMH B HUX
JOJIKHOCTHBIX MHCTPYKITUSIX.

7.2. OTBETHI HAa MUCHbMEHHBIE 3AMPOCHI APYTUX OPraHU3aLUN U YUPEKIECHUMN B IPEaeIax UX KOMIETEHIINN
U TPEJOCTaBICHHBIX IMOJHOMOYHMI [AlOTCA B NMHUCbMEHHON (opme Ha OJaHKe OpraHu3aldd U B TOM
o0beMe, KOTOPBIN MO3BOJIAET HE pasMiialliaTh M3JIUIIHUNA 00bEM MEepPCOHATBHBIX CBEACHUN O pabOTHHUKAX
OpraHu3aluu.

7.3. Ilepemaua wuH(poOpManuU, CcOAEpKAIIEW CBEACHUS O TMEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB
VYupexxaenus no tenedony, hakcy, 3MeKTPOHHON OYTE 3alpeniaeTcs.

7.4. Jluunble nena W JOKYMEHTHI, COJAEpXalllhe IEepCOHaJbHbIe NaHHbIE PAOOTHUKOB, XpaHATCS B
3anuparomuxcs mkadax (cerdax), o0ecrneynBarIIMX 3alMUTY OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA.

7.5. IlepcoHalbHbIE KOMIIBIOTEpPHI, B KOTOPBIX COJAEpKATCS MEPCOHAIbHbIE JJaHHBIC, JOJDKHBI OBITH
3alUIIECHbI TAPOJIIMU JOCTYTIA.

8. OTBETCTBEHHOCTH 3A PA3IJIAINIEHUE UH®OPMAIIMN, CBA3AHHOM C
INEPCOHAJIBHBIMU JAHHBIMHU PABOTHUKA

8.1. Jluma, wmeromme AOCTYIT B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH TTOJHOMOYHUSMH K
MIEPCOHAJILHBIM JIaHHBIM PAa0OTHUKOB M CrymiaTelel YUpekKACHHs, BUHOBHBIC B HAPYIICHHH HOPM,
PEeryaupyoIUX MoTydeHne, o0paboTKy, mepenady U 3aluTy MePCOHATbHBIX JaHHBIX PaOOTHHKA, HECYT
JTUCHUTIIIMHAPHYIO, AAMUHUCTPATUBHYIO, T'DPaKIaHCKO-TIPABOBYIO, YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUHM C 3aKOHOAATEIIHLCTBOM PD.

9. MOPAJTOK BHECEHV S U3MEHEHHAI B IMTOJOKEHUE

4.1. ITpu neobxoaumocTtu B IlonokeHre BHOCATCS W3MEHEHHUS, JOMOJIHEHUSs, MOJJIeKAallue MpoLeaype
COTJIACOBAHUS U YTBEP)KIEHUS B Y UPEXKIECHUU.

4.2. Vamenenus B [lonoxeHre BHOCATCS B CBSI3U C U3MEHEHHMEM 3aKOHOAATEILCTBA U HEOOXOIUMOCTHIO
HepecMOTpa MOIX0I0B K OCYILIECTBICHHUIO 00pa30BaTeIbHOM AEATEIbHOCTH.

4.3. I3MeHeHus BHOCATCS] TPUKA30M JTUPEKTOpA Y UpekKACHUS.

10. CPOK JIEMCTBUS MOJIOKEHUS

5.1. Hacrosee IonokeHne npuHUMaeTcs: Ha HEONPEACIEHHBIN CPOK.
5.2. Tlocme mnpunsTHS HOBOM penakiuu IlomoxkeHuss W yTBEepXKIeHHUS €ro mnpukazoM Jlupekropa
MpeabIayIee YTPAYUBAET CHUITY.



